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Division of Continuing Medical Education

Publicity Material Guidelines

Brochures, flyers, e-mail messages, and other forms of promotional materials, as well as syllabi, are to include the following:

 FORMCHECKBOX 
 
Program Name/Date and Location

 FORMCHECKBOX 

Clear identification of the sponsor and UM logo on the cover of brochure
 FORMCHECKBOX 

Logo from another department or organization (as in joint sponsorship) is the
 same size or smaller than the UM logo if applicable.

 FORMCHECKBOX 
 
Presented by: Department name/ (Joint Sponsorship if applicable)
 FORMCHECKBOX 
 
Target physician group and others who are invited to attend
 FORMCHECKBOX 
 
Course objectives

 FORMCHECKBOX 
 
Accreditation Statement and Credit Designation statement with number of credits*
 FORMCHECKBOX 
 
Disclosure and Conflict of Interest Resolution**
 FORMCHECKBOX 

Acknowledgement of commercial support, if applicable. Logos are not permitted.
 FORMCHECKBOX 
 
For more information/Contact information

 FORMCHECKBOX 
 
Services for the disabled (ADA statement) ***
 FORMCHECKBOX 
 
Faculty list including Name, Degree, Title and Affiliation

 FORMCHECKBOX 
 
Program Agenda/A time schedule for each presentation or event
 FORMCHECKBOX 
 
Hotel/Venue Information - Address, Telephone numbers, website, rates

 FORMCHECKBOX 
 
Course registration/Registration fees and what fee provides
  Last 4 digits SSN and Method of payment

 FORMCHECKBOX 
 
Cancellation policy +++
 FORMCHECKBOX 

“Save the Date” flyer should only include general information, including name of conference, location and date.
 FORMCHECKBOX 

All written program materials and promotional documents are to be reviewed and approved by the CME Office PRIOR to printing or usage.

*ACCREDITATION
University of Miami Miller School of Medicine is accredited by the Accreditation Council for Continuing Medical Education to provide continuing medical education for physicians.  

*ACCREDITATION (jointly sponsored) – (Use this accreditation statement only for jointly sponsored activities)
This activity has been planned and implemented in accordance with the Essential Areas and Policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint sponsorship of the University of Miami Miller School of Medicine and      .  The University of Miami Miller School of Medicine is accredited by the ACCME to provide continuing medical education for physicians.

*CREDIT DESIGNATION 

(Please note that the words “AMA PRA Category 1 Credits™ “MUST be italicized in this paragraph)
The University of Miami Miller School of Medicine designates this educational activity for a maximum of        AMA PRA Category 1 Credit(s)TM.  Physicians should only claim credits commensurate with the extent of their participation in the activity.
**DISCLOSURE AND CONFLICT OF INTEREST RESOLUTION

All conflicts of interest of any individual(s) in a position to control the content of this CME activity will be identified and resolved prior to this educational activity being provided.  Disclosure about provider and faculty relationships, or the lack thereof, will be provided to the learners.

(ADA statement) 

*** SERVICES FOR THE DISABLED – If special arrangements are required for an individual with a disability to attend this conference, contact (name and phone number of presenting department) at least 15 days prior to the conference.

+++REGISTRATION CANCELLATION POLICY
Refunds will be made only if written notice of cancellation is received prior to Month Day, Year. A $75 fee is charged for all refunds. After this date, no refunds will be made. In cases where a course is cancelled due to insufficient registrations, a full tuition refund will be made.
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